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CTAHJAPTHI U ITPOUEAYPbI,
HAIIPABJIEHHBIE HA OBECIIEYEHHUE
IlOBPOCOBECTHOfI PABOTHI U ITIOBEJIEHUA
PABOTHUKOB YUYPEXJIEHUWSA



1. OO01ue moJIoKeHus

1.1. CrangapTsl U IpoLEayphl, HAMPaBIEHHbIE HA o0ecredeHrue 100pOCOBECTHOM paboThI
u mnoeaeHus: pabotHukoB ['BOY COIIl Ne4 r.o. CeBpanp (manee — YupexIeHuHe),
BOIUIOIIAIOT B ce0s OCHOBHBIC IIEHHOCTHM M YCTAHABIMBAIOT O0S3aTeNbHBIC IS BCEX
pabOTHUKOB TUYECKHE TPEOOBaHUS, BISSACH MPAKTUYECKUM PYKOBOJACTBOM K JICHUCTBHIO.
1.2. CtanaapTsl U OpoUEAyphl MPU3BaHbl YCTAHOBUTH KIIIOUEBbIC MPHUHIUIIBI, KOTOPHIMU
JIOJKHBI PYKOBOJICTBOBATHCS PAOOTHUKH Y UPEHKICHUS.

1.3. CranpmapTel ¥ TpoLEIypbl ycTaHaBiIMBalOTCcs Ha ocHoBaHuu Konctutrynmum PO,
®enepanpHoro 3akoHa orT 29.12.2012 r. Ne273-®3 «O0 oOpaszoBanuu B PDy,
®epnepanbHOro 3akoHa ot 25.12.2008 r. Ne273-®3 «O npoTUBOAECHCTBUU KOPPYILUN» U
MPUHATHIX B COOTBETCTBUM C HUMM HMHBIX 3aKOHOJATENIbHBIX U JIOKAJIBHBIX aKTOB, HOPM
MEXIYHApPOIHOTO MPaBa, a TAKkKe OOIICUETIOBEYECKUX MOPATLHBIX HOPM U TPAJAUIIHMA.

2. OcHOBHbBIE LIEHHOCTH.

OCHOBY COCTaBJISIIOT TpU BEAYUIMX NPHUHIMIA: JOOPOCOBECTHOCTb, MPO3PAYHOCTH,
pa3BUTHE.

2.1. JIoOpOCOBECTHOCTh O3HAYaET HEMPEKJIOHHOE CJEJOBaHHWE TPEOOBAHUSAM 3aKOHA U
HaJJIeXKalllee BBIMOJIHEHUE O00s3aTEeNIbCTB, MPUHUMAEMbIX oOuiecTBOM. ['naBHas uenp —
OOIIEKYJIbTYpHBIE,  OOLIEUEIOBEUECKHe,  OOLIETOCYJapCTBEHHbIE  TpeOOBaHHUA K
NEeATEeIbHOCTU pabOTHUKA.

2.2. Ilpo3payHocTh O3HauaeT OOECHeUeHUe JOCTYMHOCTH HH(POpPMAlUHU, PaCKpbITUE
KOTOPOH 0053aT€TbHO B COOTBETCTBUU C NMPUMEHUMBIM 3aKOHOJATEIbCTBOM, a TaKKe
WHBIX CBEICHUM, pacKpbeiBaeMbIx B MHTepecax. Bes pestensHocTs [ BOY COI Ne4 r.o.
ChpI3paHp  OCYIIECTBIIIETCS B COOTBETCTBUM CO CTPOrO  JOKYMEHTHUPOBAHHBIMHU
NpoLEIypaMH, HCIOTHEHUS 3a HEHaAJeXKallMM BBINOJHEHWEM TpEOOBaHWIM 3aKOHA U
BHYTPEHHUX JIOKAJIbHBIX aKTOB.

3. 3aKOHHOCTH U IPOTHBOACHCTBUE KOPPYIILIMH.

[IpuopureToM B NEATEIBHOCTH YUpEXKIEHUS SBISETCS CTPOroe COOJIOJCHHE 3aKOHa,
MTOA3aKOHHBIX AaKTOB, MYHUUMWITAJIBHBIX NPAaBOBBIX AKTOB, MHCTPYKIMH M T.I., KOTOPbHIE
CIly’)kaT OCHOBOM Ui OCYIIECTBIIEHHSI BCeX pabOYMX TMPOLECCOB B KOJUIEKTHBE,
LHEHTPAJIbHBIM OPUEHTUPOM TMPU IUIAHUPOBAHUM JIEATEIBHOCTH U  (HOPMHUPOBAHUU
CTpaTeruu ero pasputus. HapylieHue 3akoHa HE MpueMieMo. DTOT BEIYIUMA MPUHLHAII
JIEWCTBYET Ha BCEX YPOBHSX NEATEIBHOCTH YUPEXKACHUS, HauMHaAs1 C PYKOBOJCTBA U
3aKaH4YMBas BceMu paboTHukamu. Kaxaplii paOOTHUK, COBEPIIMBIINN MPaBOHAPYIICHUE,
HE TOJIbKO TOJUICKUT TPUBJICUYCHUIO K OTBETCTBEHHOCTH B o0OmieM mopsaake (K
IpaKIaHCKO-TIPABOBOM, aJMHHHUCTPATUBHOW, YTOJIOBHOM), HO U OyJeT NOJBEprHYT
JVCHUATUIMHAPHBIM B3bICKaHUSM.

3.1. OO6mue TpeOoBaHUS K B3aUMOICUCTBUIO C TPETHUMU JIUIIAMH.
Baxkneiiielr Mepoii 1o noJep:kaHnuio 0e3ynpeyHoi penyTaiu Y UpekIeHus SBISETCS



OTBETCTBEHHOE W JTIOOPOCOBECTHOE BBITIOJIHEHHE OOS3aTEIBCTB, COOJIIOCHUE ITHYCCKUX
MPaBWJI W HOPM, 4YTO SIBJISIETCS CHUCTEMOU OIPEIEICHHBIX HPABCTBEHHBIX CTAHIAPTOB
MOBEJICHUSI, 00ECIICUMBAIOIIEH peaii3alii0 YCTAaBHBIX BUOB JICATEIHLHOCTH Y UPEKIACHUS.
OHU He perIaMeHTHPYIOT YaCTHYIO KHM3Hb pabOTHHKA, HE OrPaHUYUBAIOT €ro IMpaBa U
CBOOO/IbI, a JTUIIbL ONPEAEISECT HPABCTBEHHYIO CTOPOHY €ro JEATeIIbHOCTH, YCTaHABIUBAET
YETKHUE dTUIECKHE HOPMBI CITYKEOHOTO 1moBeieHus. JIto0bIe OTHOIICHHSI OCHOBBIBAIOTCS HA
OTKPBITOCTH, TPU3HAHUM B3aUMHBIX HMHTEPECOB M HEYKOCHUTEIBHOM CJEJI0BAaHUU
TpeOoBaHMsIM 3akoHAa. (OTBETCTBEHHBIM 3a OpraHu3alyio pabdoThl MO MPOPUIAKTUKE
KOPPYNIIMOHHBIX W WHBIX MPABOHAPYUICHUW B YUpEXKIACHUU YMOJHOMOYEH CIEAUTH 3a
COOIO/IeHNEeM BCeX TpeOOBaHWH, NMPUMEHHMBIX K B3aUMOJCHCTBUS C KOJUICKTHBOM,
MOTPEOUTEISIMU,

3.2.  OTHOIICHUS C MOCTABIIUKAMHU.

B nensix obecniedeHUss MHTEPECOB YUPEKIEHUS C OCO0O0M TIIATENbHOCTHIO MPOBOJUTCS
oTOOp TMOCTaBUIMKOB TOBapoB, paboT u ycnyr. Ilpouemypsl Takoro otdopa CTpOro
JOKYMEHTHUPOBAHbl U OCYIIECTBISIIOTCS C OTBETCTBEHHBIMHU JOJKHOCTHBIMHU JIMIIAMHU Ha
OCHOBAHMM  TPUHIIMIIOB  Pa3yMHOCTH, JIOOPOCOBECTHOCTH, OTBETCTBEHHOCTH U
HaJyIeKalen 3a00TIMBOCTH.

[IpyHIMOUATBHBIA  MOAXOM, KOTOPBIM HMCIOJNB3YETCS BO  B3aUMOJCHCTBUM  C
MOCTABIIMKAMHU, Pa3MEIIEHUH 3aKa30B U T.JA. OCYIIECTBIIACTCS B MOJHOM COOTBETCTBUU C
TpeOOBAHUSIMU 3aKOHOATEIIbCTBA.

3.3. OrtHOUIEHUS C MOTPEOUTEIIAMH.

JloOpocoBecTHOE MCHOJHEHUE 00s3aTEeNIbCTB U TIOCTOSIHHOE YJIYUIIEHUE KayecTBa YCIYT,
MPEAOCTABISEMbBIX YUPEKICHUEM, SIBISFOTCS TJaBHBIMU MIPUOPUTETAMU B OTHOUIICHUSIX C
JEeTBbMU U POAMUTENSIMA  (3aKOHHBIMH ~ TIPEJICTABUTENISIMU)  HECOBEPIICHHOJETHUX
oOyuaromuxcs. JlesTeIbHOCTh YUpeKIeHUs HallpaBJieHa Ha peanu3aliio OCHOBHBIX 3a/1a4
YUPEKJICHUST 00pa30BaHUsI: HA COXpaHEHUE U YKpeIuieHue (PU3UUecKoro U MCUXUYECKOTO
3JI0pPOBbs JIETEH; UHTEIUICKTyaJIbHOE W JIMYHOCTHOE Pa3BUTHE KaXkJJIOr0 OO0ydYaroIIerocs ¢
Y4E€TOM €T0 MHAMBUAYATbHBIX OCOOCHHOCTEI; Ha OKa3aHUE MOMOIIHU CEMbE B BOCTIUTAHUU
JIETEN U MaTepUAIBHON MOAAEPKKHU, TApAaHTUPOBAHHOM TOCYJapCTBOM. B OTHOILIEHUSAX HE
JIOMYCKaTh MCMOJIb30BAHUE JIIOOBIX HEMPAaBOMEPHBIX CHOCOOOB, MPSMO WM KOCBEHHO
BO3JICICTBOBATh HA TOTPEOUTENCH YCIYyr YUpPEXKACHUS C LEIbI0 MOJYYeHUS HHOU
HE3aKOHHOM BBITOJIbI.

He nomyckats B YupexaeHuu Jito0bie GopMbl KOPPYIIIUUA U B CBOEH JEATEILHOCTH CTPOTO
BBITIOJIHATh TPEOOBAHUSI 3aKOHOJATEIHCTBA W TPABOBBIX AKTOB O MPOTUBOJCHCTBUU
koppynimu. He nomyckath oOecnedeHue Jr0OOr0 pojia MPUBWICTUSIMHU, BpyUYEHUE
MOJAPKOB WJIM WMHBIX TOJHOIICHUN B J000M (opMe C IMeNnpl0 TMOHYXKICHUS WX K
BBITIOJTHEHUIO BO3JIOKEHHBIX HA HUX (PYHKIIMM, UCIIOJIb30BAHUS UMM CBOUX TOJTHOMOYHH.
Ecnu pabotHuKa, poauTtens (3aKOHHOTO MPEACTaBUTENS) U T.J. Y UpSKICHUE TPUHYKIAET
a000e TMpsSMOE WIM KOCBEHHOE TpeOOBaHHME O TMPEIOCTABICHUH TEPEYUCICHHBIX
HE3aKOHHBIX BBITOJI, OH 00sI3aH HE3aMEJIUTEIIbHO YBEIOMHUTH 00 3TOM PYKOBOJUTES
YUpEeXKACHUS NI CBOEBPEMEHHOTO MTPUMEHEHUSI HEOOXOIMMBIX MEp IO MPEJOTBPAIIECHUIO
HE3aKOHHBIX JCUCTBUN U MPUBJICYCHUIO HAPYIIUTEIEH K OTBETCTBEHHOCTH.



3.4. MomeHHNYECKAS ACATCIHLHOCTb.

He nmomyckaTh MOINIEHHHUYECKYIO IEATEIHHOCTh, O3HAYAIONIYI0 JIFO00€ NEWCTBHE WIH
Oe3aeiicTBre, BKIIIOYAs MPEJOCTABICHUE 3aBEIOMO JIOKHBIX CBEJCHUH, KOTOPOE 3aBEIOMO
WM B CBSI3M C TPYOOI HEOCTOPOKHOCTHIO BBOJAUT B 320 Ty)KJICHUE WIIH TTHITAETCS BBECTH B
3a0JTy)KICHUE KaKyr-JIMOO CTOPOHY C IIEJbI0 TOydeHUs (UHAHCOBOM BBITOJABI WIIU
YKJIOHCHUS OT UCTIOTHEHHS 00s3aTeIbCTBRA.

3.5.  JlesaTenbHOCTh C UCIIOIB30BAaHUEM METOJIOB IIPUHYKICHUS.

He pnomyckaTh AesATENTbHOCTh C MCIIOJB30BAHHMEM METOJOB NPHUHYXKJICHHS, KOTOpas
O3HAYaeT HaHECeHHWe ymiepba Wiu Bpela, WIM Yrpo3y HaHECEHHUs ymiepOa WM Bpena
NpSIMO WM KOCBEHHO JIOOOH CTOPOHE, WJIM HMMYIIECTBY CTOPOHBI C IIEJBbIO OKa3aHUs
HEMPABOMEPHOIO  BIWSHUA HA  JICUCTBUSL TaKOM  CTOPOHBL.  JleATeNbHOCTH €
HCIIOJIb30BaHUEM METOJOB NPHUHYXJACHUS — OTO IOTEHIHUAIbHBIE WIM (HaKTHICCKHE
MIPOTHUBOIIPABHBIE JCHCTBUSA, TaKHe KaK TEIECHOE IOBPEXKACHUEC WM TIOXHUIICHUE,
HAaHECCHHE BpeJa HMYIIECTBY WJIM 3aKOHHBIM HHTEpecaM C MeNbI0 TOJIYYEHUS
HEIPaBOMEPHOTO MPEUMYIIIECTBA WIIA YKIOHCHHS OT UCITOJTHEHHSI 00s3aTeIIbCTBA.

3.6. JleATenbHOCTH HA OCHOBE CrOBOPA.

He nmomyckath esTeNbHOCTh HA OCHOBE CIOBOpA, KOTOpasi O3HAYaeT JECUCTBUS Ha OCHOBE
COTJIAIICHHUSI MEXIy IBYMs WM OoJee CTOPOHAMH C IIENbI0 JOCTHIKEHUS HE3aKOHHOU
T1EJTM, BKJTIOYAsT OKa3aHME HEHAJISKAIIIETO BIMSHUS Ha TCUCTBUS IPYTOW CTOPOHBI.

3.7.  OOCTpYKIIMOHHAS I€ATEIbHOCTb.

He nomyckaercs HaMepeHHOE YHUUYTOXXCHUE JOKyMEHTaIuu, daabcu(puKaium,
W3MCHEHUS VI COKPBITHS JOKA3aTeIbCTB ISl pacciaeaoBanms, mpoBoauMoro Komuccnei
10 3THKE, U CIY)KeOHOTO IOBEICHHS paOOTHUKOB YUpexIeHMs. Takxke He JOIMyCcKaeTcs
NEATEILHOCTh C HCIIOJIh30BAaHUEM METOIOB TPHUHYKICHHS Ha OCHOBE CroBOpa W/WIH
YIpO3bl, TIPECIICIOBAHNE WM 3allyTHBaHHUE JI0O0W M3 CTOPOH C IIEJIbI0 HE IMO3BOJIUTH €M
COOOIHTH 00 M3BECTHHIX €¥ (paKkTax, MMEIOIINX OTHOIICHHUE K TOMY HJIM HHOMY (DakTy
KOPPYNIIMOHHBIX JACHCTBUM, paccleOBaHUIO, COBEPIIAEMBIX C IEJIbI0 CO3JaHHUs
CYIIECTBEHHBIX MPEMSATCTBUI JJIsI pacClieIOBaHMS.

4, Oo0paleHue ¢ noxapKkaMu.
[logxon k mojxapkam, JIbIOTaM W HHBIM BBITOJaM OCHOBAaH Ha TpeX NPUHIUIIAX
3aKOHHOCTH, OTBETCTBEHHOCTU M yMecTHOCTHU. [IpenocTaBiieHre win nojydeHue rnojgapka
(BBITOJIBI) TOMYCTUMO TOJIBKO €J1M TO HE BIEYET JJI MOJdydyaresiss BOSHUKHOBEHUS KaKHUX-
a1M00 00sI3aHHOCTEN M HE SBISETCS YCIOBHEM BBIIOJTHEHUS TOJIydaTesieM KaKuX-Iru0o
nevictBuil. IlpenoctaBieHne WiM TOJy4YeHUE Mojapka (IPUBUIIETUU) HE JIOJDKHO
BBIHYXJaTh PaOOTHUKOB TE€M WM WHBIM O0O0pa3oM CKpPBIBaTh 3TO OT PYKOBOJIUTENCH W
JIPYTUX paOOTHHUKOB.
4.1. OO6uue TpeboBaHUs K OOpaIIEHUIO C TTOJapKaMHU.
[Tomapku (BBITOIBI) OMPENENAIOTCA Kak Jr000e 0e3BO3ME3IHOE MPEIOCTaBICHUE KaKOW-
7100 BEIIM B CBSI3U C OCYIIECTBICHUEM YUPEXKJICHUEM CBOEH JIeSITEIbHOCTUH. PaboTHIKAaM
YupexaeHus CTpOro 3ampeniaercs MNPUHUMATh MOJAPKH (BBITOJbI), €CJIIM 3TO MOXKET
HE3aKOHHO TMPSMO WM KOCBEHHO TIOBIHUSATH Ha OCYIIECTBIECHHWE DPAOOTHUKAMH CBOEH
JeSATETLHOCTH WK TIOBJICYb VISl HUX BOSHUKHOBEHHUE JOTIOTHUTEIBHBIX 0053aTEIIbCTB.



Jlo3BonsieTcss NpUHUMATh MOJAPKM HE3HAYUTENbHOW CTOMMOCTH WM HMMEKUIUE
UCKIIIOUUTEIFHO CUMBOJIMYECKOE 3HAUCHUE.

4.2. B VYupexneHuu 3zampemiacTcsi NPUHUMATH CIEAYIOUIME BHUJIbBI MOJAPKOB (BBITOX),
IPEIOCTABIEHUE KOTOPBIX MPSIMO WJIM KOCBEHHO CBA3aHO C 3aKIIOYEHUEM, UCIOJHEHHEM
OOIIIECTBOM  JIOTOBOPOB U  OCYIIECTBICHHEM KM HWHOM  MpEeANpPUHUMATEITHCKON
NEeSATETbHOCTH:

4.2.1. JleHpru: HaJIM4YHBIE CpPEJICTBA, JEHEXKHBIE IEPEBOAbI, JCHEXKHBIE CPEICTBA,
nepeuncisieMble Ha cuera pab0OTHUKOB YUpeXACHUS WIM HUX POJCTBEHHUKOB,
MPEIOCTaBIIIEMbIE YKAa3aHHBIM JIMIIAaM O€CTIPOIICHTHBIC 3aiMBbl (MJIM 3aliMbl C 3aHUKEHHBIM
pa3zMepoM MPOIIEHTORB), 3aBBIIIEHHBIE (IBHO HECOPA3MEPHBIE JEHCTBUTEIBLHON CTOUMOCTH )
BBITIATHI 32 PabOTHI (YCIyTH), BBIMOMHIEMbIE PAOOTHHKOM MO TPYJOBOMY JOTOBOPY U B
npenenax JOJDKHOCTHOM HHCTPYKIMU. B ciydyae BO3HUKHOBEHHS JIOOBIX COMHEHHIA
OTHOCHUTEJILHO JIOMYCTUMOCTH MPUHATUS TOTO WJIM HMHOTO Mojapka, pabOTHHK 00s3aH
coOOUT, 00 3TOM CBOEMY pPYKOBOJUTENIO WJIM CIENOBaTh €ro ykazaHusM. JloOoe
HapylIeHue TpeOOBaHUM, N3JI0KEHHBIX BBIILIE, ABISIETCS TUCUUIUIMHAPHBIM MPOCTYIKOM U
BJICYET MPUMEHEHHE COOTBETCTBYIOIIMX MEpP OTBETCTBEHHOCTH, BKJIIOYasl YBOJIbHEHHE
pabotHrKa. PaOoTHMK Takke 0O0sA3aH MOJHOCTHIO BO3MECTUTH YOBITKH, BO3HHKIIHE B
pe3ynbTaTe COBEPIIEHHOTO UM IPABOHAPYILICHMS.

5. Henonymenne KOHGIUKTA HHTEPECOB.
[TpukmageiBaroTCss BCE YCWUIMS, YTOOBI B CBOCH NEATEIHHOCTH YYUTHIBATH HMHTEPECHI
KaXa0ro paboTHuka. Pa3BuTue moTeHlManga COTPYJHUKOB SIBISETCS KIIHOYEBOW 3anayeit
pykoBojCTBa. B3aMeH okugaeMo OT paOOTHHKOB CO3HATEIBHOTO CJIEIOBAaHUSI WHTEpecaM
obmectBa. HenmomycTuM KOH(MIUKT HMHTEPECOB — TMOJOXKEHHUS, B KOTOPOM JIMYHBIC
uHTEpeca pabOTHUMKA NPOTUBOpEUMIM Obl HHTepecaM obmiectBa. Bo wu30exanue
KOH(DJIMKTa WHTEPECOB PAOOTHUKU YUPEXKICHUS JOJKHBI BBITIOJHSITH CICAYIOIINE
TpeOOBaHMUS:
- paboTHUK 00s3aH YBEJAOMUTHh PYKOBOAUTENS O BBINOJHEHMHM UM pabOThl TIO
COBMECTUTEIBCTBY MJIM OCYIIESCTBICHHS HHON OTNIAYMBACMON JESTEILHOCTH;, BHITIOJTHEHHE
paboThl (OCYLIECTBICHUE NIEATEIBHOCTH) MOXKET OBITh 3aIlpeleHO B Cllyyae, €CiH Takas
JIOTIOJTHUTEIbHAS 3aHSATOCTh HE MO3BOJIIET PAOOTHUKY HAJJICKAIIIM 00pa3oM HCIIOIHATH
CBOM O0513aHHOCTHU B Y UPEKJICHUU;
- paOOTHHK BIpPaBE MCIOJIH30BATh UMYIIECTBO Y UpexkAeHUS (B T.4. 000pya0BaHNE)
UCKJTIOYUTENBHO B LIEJSIX, CBA3AHHBIX C BHIMOJIHEHUEM CBOEH TPYI0BOM (PyHKLIMU.

6. KonpuaeHuaabHOCTb.
PaGotHukamM YupexaeHUs 3ampemiaercs CcooOmaTh TPETbUM JIMIIAM  CBEJICHHS,
MOJIYYCHHBIC UMU TIPU OCYIIECTBICHUM CBOEH JEATEIHLHOCTH, 32 MUCKIIOYECHUEM CITydacsB,
KOIJIa TakWe CBEACHHMS NyOJWYHO pacKphIThl camMuM YupexacHueM. Ilepemada
uH(OpMAIUU BHYTPH YUPEKICHUS OCYIIECTBISAETCS B COOTBETCTBUM C IMPOIEIYypaMH,
YCTaHOBJICHHBIMUA BHYTPCHHUMH JOKYMECHTAMH.



B nannom nokymenre, TIOIUIATO, MPOHYMEPOBAHO M CKPETLIEHO MeYaThio
6 (mects) mHCTOB
I'BOY COII Ne 4 r.o0. Ce3pann
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